MYHULUIIAJIBHOE BIOJXKXETHOE YUYPEXIEHUE
«CETEXKCKASA HNEHTPAJIM30BAHHAA BUBJMOTEYHASA CUCTEMA»
(MBY «Ceremxckas LBC»)

Homep IOKYMEHTA JlaTa cocTaB/eHUA

39 29.08.2022

IIPUKA3
10 OCHOBHOM JAefATeILHOCTH

06 yrBepxaenuu lIpaBui oOMeHa JeJJOBBIMH NMOJAapKaMu H
sHaKaMH 1e1oBoro rocrenpuumcrsa 8 MBY «Cerexckas IIBC»

PykoBozcTtBysich OefepalbHbIM 3aKOHOM or 25.12.2008 N 273-®3 "O
IIPOTHUBOJIEACTBUU xoppynuua",  MeToInIecKIMH peKOMEH/IAlUsIMHA  TIO
paspaboTke ¥ TPUHATHIO OpraHu3alusMH Mep 110 NpeayNpEeKICHAI0 |
IPOTUBOACHCTBUIO KOPPYILHUH, paszpaGoraHHBIMM MMUHHCTEPCTBOM TPYAa 7
colMaIbHOM 3amuThl Poccuiickon denepanny, B LENsX OpraHu3aliy paboTel 1Mo
npouIaKTUKe KOPPYTIMOHHBIX M MHBIX npapoHapyienuit B MBY «Cerexckast

LIBEC»

NPHKA3bIBAIO:

1. Yreepnuth [IpaBuia oOMeHa J[eJOBBIMH IIOJIapKaMK M 3HaKaMH
IIeJI0BOTO TOCTENPUUMCTBA COTTIACHO IPUIIOKEHHUIO

2. O3HAKOMHTH paGOTHUKOB Y UpEeKACHHS O IOIMHICH
3. KOHTpOIb 32 HCIOIHEHHeM HACTOSIIEro MpHKa3d OCTaBJISIO 3a
co0oi.
JlupekTop
MBY «Cerexckas LIBC» E.B. ®unuMoHOBa
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24 e r‘,\lE.‘\‘\\"N‘



NPABWUNA OBEMEHA OENOBbLIMU NOOAPKAMU U 3HAKAM U IENOBOIo
FOCTENPUMMCTBA B MBY «Cerexckasa LIBC»

1. O6WwMe nonoXeHus

1.1. Hactoswue lNpaBuna obmeHa AenosbiMi Nofapkamuy 1 3Hakamu AenoBoro
roctenpuumcTea (ganee - MNpasuna) paspaboTaHbl B COOTBETCTBMU C DefepanbHbim
3aKoHOM OT 25.12.2008 N 273-®3 "O npoTMBOAENCTBUM KOPPYNLMKU" C y4ETOM
MeToanyeckux pekoMeHaauunin no paapaboTke N NPUHATUIO opraHn3auusimim Mep no
npeaynpeXaeHuio 1 NpoTMBOAENCTBIIO Koppynuuu, paspaboTaHHbix MuHUCTEpCTBOM
TpyAa v coumansHoi 3awmTbl Poccuinckon ®egepauun.

Mpasuna onpegenstoT obwme TpebosaHnsa K AApeHUIo Y NPUHATUIO AENO0BbIX
NoAApKOB, a Takke K 0BMeHy 3Hakamu [enoBoro rocTenpUUMCTBa Ans Nuy, He
SBNAOLUMECS AOIHKHOCTAMIU MyHULMNanbHoW cnyxObl, pykoBoauTenen
MYHULMNanbHbIX BIOMKETHBIX OpraHn3aunin, NoABeLOMCTBEHHbIX adMUHUCTpaLUnK
Cerexckoro MyHuuunansHoro panoHa (aanee -, pabotHukm MBY «Cerexckas LIBC»).

1.2. JeicTtBue HacToawwmx MNpaBmn pacnpocTpaHsaeTcs Ha paboTHUKOB BHE
3aBUCUMOCTY OT YPOBHS 3aHWMaeMOW AOMKHOCTH.

Mog TepmuHamu "genosoi noaapok”, "3Hak AenoBoro roctenpuMmMcTea”
NOHUMAIOTCSH NoAAPKU, NONyYEHHbIE B CBA3N:

C OOMKHOCTHBLIM MOMOXEHUEM WUIN B CBSA3U C UCNOMHEHNEM CNYXeOHbIX
(BOMKHOCTHbIX) 06s3aHHOCTEMN,

C NPOTOKOMbHLIMW MEPONPUATUSIMU, CNY>XEOHbIMU KOMaHAMPOBKaMU U Apyrumu
ochuumanbHbIMU MEPONPUATUAMA.

WcknioyeHne CocTaBnsoT KaHUensipckue npuHaanexXHocTn, KOTopblie B pamkax
MPOTOKOSbHBIX MEPONPUSTUN, CNYXeBHbIX KOMaHAUPOBOK U APYrMX ouLMnarnbHbIX
MEpPOMNPUSATUIA NPeaoCTaBNeHbl KaXKAOMY YHACTHUKY YKasaHHbIX MEPONPUATUIA B Liensx
UCMNOMHEHNA UM CBOUX CNyXeOHbIX (AOMKHOCTHLIX) 00513aHHOCTEN, LIBETHI U LIEHHbIE
nogapku, KOTOpble BPyYeHbl B KAYECTBE NOOLLPEHUA (Harpaabl).

1.3. Uensimu HacToswmx MNMpasun sBnsaloTCs:



obecneyeHve e,ﬂ.HHOOG[JaSHOI’O MOHUMaHUA ponn U MecTa AenoBbIX NOAAPKOB,
AenoBoro rocTenpumMmMcTBa, NpeacTaBUTENbCKUX MEPONPUATUMN;

onpegeneHve eauHbix ana pabotHukoB MBY «Cerexckasn LIBC» TpebosaHuii k
AApeHUIo 1 NPUHATUIO AenoBbIX NOAAPKOB, K OpraHn3auum 1 yyacTuio B
NpeacTaBUTENbCKUX MEPONPUATURX;

MUHUMU3NPOBAHNE PUCKOB, CBA3AHHbLIX C BO3MOXHbLIM 3roynotpebneHnem s
obnacTv AapeHnsa NoAapKOB M OKasaHWs 3HAKOB AErOoBOro rocTenpuumcTea,
NpeacTaBUTENBCKUX MEPONPUATUIA,

noaaepxaHue KynbTypbl, B KOTOPOW A€N0oBbie NoAapku, AenoBoe rocTenpMmmcTeo,
NPEeACTaBUTENbCKUE MEPOMNPUATUS pacCcMaTpUBAIOTCH TOMNbKO Kak MHCTPYMEHT ANS
YCTaHOBNEHMA U NoAAEepXKaHWUs AernoBbiX OTHOLLEHWUI U KakK NposiBNeHne
oBLLUenpuUHATON BEXIMBOCTU B X0Ae BeaeHus geatenbHoctu MBY «Cerexckas LIBC»

2. TpeGoBaHuA K AenoBbIM NoAapkaM M 3Hakam AeNoBOro rocTenpumMcTBa

2.1. [lenoBble NofapKkn U 3Haku A4ernoBoro rocTenpuMMCTsea SBMAIOTCS
OOLLEenpUHATLIM NPOSBNEHNEM BEXIUBOCTY NPW OCYLLECTBNEHUN aesiTensHocTn MBY
«Cerexckas LIBC»

2.2. [lenoBble nogapku, noanexaiume 4apeHuio, 1 3Haku AenoBoro
rocTenpumMmcTea AOMMkHbl ObiTh BPYYEHbI U OKa3aHbl TONMbKO OT uMeHun MBY
«Cerexckas LIBC».

2.3. [lenosble nogapku, noagnexatime A4apeHuto, U 3Haku AenoBoro
rocTENPUUMCTBA HE AONMKHbI:

ObITb AOPOroCTOALMMI (CTOMMOCTLIO Gonee Tpex Thicay pybnein, 3a UCKNoYeHnem
AapeHns B CBA3N C NPOTOKONbHLIMU U UHLIMWU OMLNANBHBIMA MEPONPUATUSMU) UNN
npegMeTamMmm pocKoLUK,;

cosaaeaTb ANA nonyyaTens nogapka o6s3aTenscTea, CBA3AHHbIE C €ro
AOMKHOCTHBIM NONOXEHWEM UMW UCMONHEHNEM UM AOMKHOCTHbIX 00S3aHHOCTEN:

npeacTaenATh COBOIA CKPbITOE BO3HArpaXaAeHUe 3a ycnyry, AeincTaue unu
GesneiicTeme, NonycTMTENLCTBO UK NMOKPOBUTENLCTBO, NPEAOCTaBNEHNe Npas Unm
NPUHATUE onpeAeneHHbIX peleHnin NMbo nonbITKy okasaTk BNWUSHUE Ha nony4aTens ¢
WHOW HE3AKOHHOW NN HE3TUYHO Lienblo; co3aaBaTh penyTaumnoHHbIn puck ana MBY
«Cerexckas LIBC;

ObiTb B (hOpMeE HannyHbIx, 6e3HaNNYHbIX AEHEXHBIX CPEACTB, LUeHHbIX Bymar,
AparoueHHbIX MeTannos.



2.4. [lenoBble Nnogapkuy, noanexaiyue gapeHnto, U 3Hakn 4enosoro
rocTenpunuMmcTea MoryT ObITb NPSIMO CBSA3aHbI C YCTAaHOBMNEHHbIMU Lienamu
nesitenbHocT MBY «Cerexckas LIBC», ¢ namaTHeIMK Aatamu, obunesmu,
obLleHauoHanbHbIMK, npodeccnoHanbHbIMU NpasaHNKamu.

3. O6A3aHHOCTH pabOTHMKOB

3.1. PaboTHVKK BNpaBe nonyvartb AenoBble NoAapku, 3Hakn Aenosoro
rocTENPUUMCTBA TOMbKO Ha ObULManbHbIX MEPONPUSATUAX B COOTBETCTBMU C HOpMamu
aHTVKOPPYNUMOHHOIO 3akoHoaaTenscTea Poccuiickon deaepaunm n HacTOALLMUX
Mpasun.

3.2. PaboTHuKM ob6A3aHbI:

npv nony4YeHun 4enosoro nogapka unn aHakos AENoBOro rocrenpuumMmcTea
NPUHATL MEPbI N0 HEA0NYLLEHWIO BO3MOXXHOCTW BO3HUKHOBEHUA KOH(bnMKTa MHTEPECOB,

B CMyYae BO3HWKHOBEHUSA KOHMIUKTa UHTEPECOB UM BOSMOXHOCTA
BO3HUKHOBEHUS! KOH(PNUKTa UHTEPECOB NPY NOMy4YeHUn AEenoBOoro nogapka unm 3Hakoe
[e0BOro rocTenpUMMCTBa B YCTAHOBNEHHOM NOPSAKE YBEAOMUTL 00 3TOM
paboTtoparens;

coOBLLMTL O MOMy4YeHUn AEnNoBOro NoAapka, caaTh ero B yCTaHOBIEHHOM Nopsiake
(3a UCKNIOYEHUEM KaHLENAPCKUX NPUHAANEKHOCTE!, KOTOpble B pamMKax MPOTOKOMbHbIX
MeponpusTUiA, cnyXebHbIX KOMaHAWPOBOK U ApYrX ouLmManbHbIX MeponpusTUi
NPEeAOCTaBNEHbl KAXA0OMY YHaCTHUKY yKa3aHHbIX MEPONPUATUIN B LENSX UCNOITHEHUS
UM CBOMX CNY»eOHbIX (AOMKHOCTHBLIX) 0653aHHOCTEN, LIBETOB U LIEHHbIX NO4aPKOB,
KOTOpbIe BPy4€Hbl B KAa4eCTBE NOOLLpEHUs (Harpagbl).

3.3. PaboTHukam 3anpeluaeTcs:

B XOA€ NPOBEAEHNA AENO0BbIX NEPEroBoOpPOB, NPY 3aKMOYEHNN JOrOBOPOB, a TaKkkKe
B UHbIX Cryyasix, korga nofgobHble AencTBUS MOryT NOBNUATL UMK CO3A4aThb
BneyaTneHue ob ux BNUAHUN Ha NPUHUMaEMbIe peLUeHUs, NPUHUMAaTL NPEANOXeHNs oT
opraHuaauvin Unu TPETbUX NUL O BPYYEHUW AEN0BbIX NOAAPKOB 1 06 OKasaHUN 3HaKOB
[enoBoro rocTenpuMMcTea,

npocuTb, TpeboBaTh, BbIHYKAATL OpraHn3auumn Unu TpeTbUX NuLy Aapute UM nnubo
nvuam, ¢ KOTOPbIMI OHU COCTOAT B GIM3KOM POACTBE UMM CBOWCTBE, AENnoBble NoAapKM
1 (Mnn) OKa3bIBaTh B UX NOMb3Y 3HAKW AEMOBOro rocTENPUUMCTBA;

npPUHUMaTL NoAapPKK B qaopme Hanu4yHblX, 6e3Hann4HbIX AEeHEeXHbIX CPEACTB,

LieHHbIX Bymar, AparoueHHbIX MeTarnnos.

4. Nopsaok yeeaoMmneHun paGoroaaTtens o Nofy4YeHUU AenoBOro noaapka, 3Haka
[enoBoro rocTenpuMmcTBa



4.1. lNpvem n perucTpauuio NUCbMEHHbIX YBEAOMMNEHUIA O NOMyYEHUN AEnOoBbIX
NOAaPKOB M 3HAKOB AEN0BOro roctenpuvmcTaa (aanee - ysefoMIeHne) B CBA3N C
NPOTOKOMNbHbLIMU MEPONPUATUAMM, CNYXEOHBIMU KOMaHANMPOBKaMU U APYruMn
ochuumansHbiMu MeponpusTuamu obecneyusaet npeacenarens MocTOAHHO
AEVCTBYIOLLIEN KOMUCCUM 4NA NPUHATAS Ha y4eT BHOBb NOCTYNMBLUMX 06BEKTOB
OCHOBHbIX CPEACTB, HEMaTepuanbHbIX aKkTUBOB, TOBapHO-MaTepuarnbHbIX LEHHOCTER,
NPUCBOEHUSI OCHOBHbIM CpeACcTBaM YHUKanbHOro MHBEHTapHOro Homepa, onpeaeneHuns
CpOKa NONe3HOro UCNonNb30BaHNS OCHOBHbIX CPEACTB U HEMaTepuanbHbIX aKTUBOB
(nanee - Komuceus), gencreyrowen B MBY «Cerexckasn LIBC».

4.2. YBefomMneHue o nony4YeHuu nogapka, aHaka A4enoBoro roctenpummcraa
cocTasnseTcs no popme, yCTaHOBIIEHHOW B NPUNOXEHUW K HacToAwmMm MNpasunam, He
nosgHee Tpex pabo4ynx oHEN co AHA NOoNnyYeHUa nogapka.

K yBegomMneHuto npunararoTcs AOKYMEHThI (MpyU UX Hanu4un), noaTeepxaatowime
CTOMMOCTb NoAapkKa, 3Haka A4enoBoro roctTenpuMmcTaa (KaccoBbli YEK, TOBAPHbIA YeEK,
MHOW AOKYMEeHT 06 onnate unu npuobpeTeHun).

B cnyyae ecnu nogapok, 3Hak AenoBoro rocTenpuMmMcTaa nonyyeH paboTHUKOM BO
BpeMs CnyxeBHoi KOMaHAWPOBKY, YBELOMIIEHNE NPEACTABNACTCA HE NO3AHEE TPeX
pabounx AHeNn Co AHA BO3BpAaLLEHUA paboTHUKA U3 Cny>eBHON KOMaHAUPOBKY.

Mpu HEBO3MOXXHOCTM NoAaYn yBeAOMIEeHUs B yKa3aHHbIe CPOKM MO NpUYuHe, He
3aBuUcsALen oT DEGOTHMKG, nonyyueLlero nogapok, 3Hak 4enoBoro roctenpunumMmcTea,
yBeaoMneHune npeacrtaBnAaeTca He no3gHee cnefyowero gHA nocne ee yCTtpaHeHus.

4.3. YBefoMmneHue COCTaBNseTCa B ABYX 9K3EMMNsApax, OAUH U3 KOTOPbIX
BO3BpaLyaeTcs paboTHUKY, NpeacTaBuBLUEMY YBEAOMMEHUE, C OTMETKOR O
perucTpauun, Apyroi aksemnnap ocrtaetcs B Komuccum.

YBeoMIeHUs NoANexaT perucTpauum B COOTBETCTBYIOLLEM XypHane
perucTpauum.

4.4, MNopapok, 3HaK AeNOoBOro rocTeNpMUMCTBa, CTOMMOCTbL KOTOPOTro
noaTBEPXAAETCA OKYMEHTaMu U npeBbiwaeT 3 Thicsuu pybneit nubo crtoumocTb
KOTOpOro nony4nsluemMy ero paboTHNKY HEn3BecTHa, cAaeTCcA NO COrnacoBaHuIo C
npeaceparenem Kommuccum cooTBETCTBYIOWEMY MaTepUanbHO OTBETCTBEHHOMY NULLY,
KOTOpPbIA NMPUHUMAET Ero Ha XpaHeHUe No aKkTy Npuema-nepenadn He Nno3gHee NATH

paboynx AHEN CO AHA perncTpaunm yBeaoMNeHUs B COOTBETCTBYIOLWEM XypHane
perucTpauuu.

4.5. [lo nepepayn nogapka, 3Haka A4ENOBOro rocTENPUUMCTBA MO akTy npuema-
nepeaayv OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoin
defepauuu 3a yTpaTy unv noBpexaeHue nogapka HeceT paboTHMK, NONYYMBLUNIA
noAapok.



4.6. B uensax npuHaTus kK Byxrantepckomy y4eTy nogapka B nopsiake,
yCTaHOBSIEHHOM 3akoHogaTenbcTeoM Poccuiickoin Peaepauun, onpeaenexne ero
CTOMMOCTY MPOBOAUTCA HA OCHOBE PbIHOYHOI LieHbl, AEMCTBYIOLLEN Ha AaTy NPUHATUSA K
y4eTY NnoJdapka, Uiu LUeHbl Ha aHanormyHyo MaTepuanbHyto LEHHOCTb B CONOCTaBUMbIX
ycnosusax. CBeAeHWs 0 pbIHOYHOI LieHe NOATBEePXAaTCs AOKYMEHTankbHO, a npu
HEBO3MOXHOCTN AOKYMEHTAPHOrO NOATBEPXAEHUS - SKCNEpTHbLIM nyTem. MNojapok
BO3BpalllaeTcs caasLuemy ero paboTHUKY Mo akTy npuema-nepefayv B criyqae, ecnu
ero CTOMMOCTb He npeBbiluaeT 3 ThicaY pybnei.

4.7. CooTBETCTBYIOLLEE MaTepuanbHO OTBETCTBEHHOE NULO obecneynsaer
ByxranTepckuii y4eT nogapka, NPUHATOro B yCTaHOBIEHHOM NopsiAKe, CTOMMOCTL
KOTOpOro npesbilaeT 3 ThicA4M pydne.

4.8. PaboTHMK, caasLuMi NoAapoK, MOXET ero BbiKynuThb, Hanpasue rnase
Cerexckoro MyHuuunansHoro panona, aupekropy MBY «Cerexckas LIBC»
COOTBETCTBYIOLLEE 3asABIEHME HE No3aHee ABYX MEeCALEB CO AHA CAaqu nogapka.

4.9. CooTBeTCTBYlOLLEE MaTEpVanbHO OTBETCTBEHHOE NULO B TeYeHue Tpex
MECSLIEB CO [AHS NOCTYNMEHUs 3asBNEeHNs, yKasaHHOro B NyHKTE 4.8 HacToALMX
Mpasun, opraH13yeT OLEHKY CTOMMOCTM NoAapka Ans peanuaauum (Bsikyna) v
yBeZoMNseT B NUCbMeHHON hopme paboTHMKa, noaasLUero 3assneHune, o pesynbrarax
OLIEHKM, NOCMe Yero B TeYeHNe Mecsua 3anBuTenNb BbiKynaeT nogapok no
YCTaHOBMEHHOIN B pe3yrbTaTe OLeHKW CTOMMOCTMU UM OTKa3biBAeTCs OT Bbikyna.

4.10. B cnyyae ecnu B OTHOLLEHUW NoAapka, 3Haka AenoBoro roctenpuvMcTea He
NOCTyNWIo 3asBreHune, ykasaHHoe B nyHkTe 4.8 HacToswwmx Mpaewn, rnasa CMP,
avnpektop MBY «Cerexckan LIBC» ¢ yyeTom pekomeHaauuin Kommccum npuHumaeT
peLLeHne O NPOBEAEHUN OLIEHKN ero CTOMMOCTY ANs peanusauum (Bbikyna) u
peanusauum noaapka, ocyLecTBNSeMon B Nopsake, NpeaycMoTPEeHHOM
3akoHogatenbcTBoM Poccuickon ®enepauun.

4.11. B cny4ae ecnv nogapok He BbIKynneH unu He peanusosad, rmasa CMP,
aunpektop MBY «Cerexckas LIBC», ¢ yueTom pekomeHaauun Komuccum, npuHumaeT
peLleHne 0 NOBTOPHOM peanusauuu nogapka nubo o ero 6essoamesgHon nepepade Ha
DanaHc bnaroTBOpMTENbLHON OpraHu3auum, NMbo o ero YHUYTOXKEHUN B COOTBETCTBUN C
3aKoHoaaTenbcTBOM Poccuickon ®egepauuu.

5. OTBETCTBEHHOCTb PabOTHUKOB

5.1. PaboTHukv HecyT gucumnnnuHapHyo, agMUHUCTPaTUBHYIO U UHYIO,

NpeaycMOTPEHHYI0 hefiepanbHbIMU 3aKOHaMU 33 HEUCTONHEeHUe HacTosAWwwmx Mpaeun,
OTBETCTBEHHOCTb.



lpunoxeHue

k MpaBunam o6MeHa genoBbLIMK Nogapkamm
M 3HaKaMu 1enoBOro rocTenpuMMCTBa

(HavMeHOBaHMe 3amelaeMo nospkHocT M $.M.0.
COOTBETCTBYIOLETO MATEPHAJIBHO OTBETCTBEHHOI'O
JMua Ba [pUeM romapka)

oT

(¢.1.0. M HamMMEHOBaHME BaMelaeMoil NOJDKHOCTM)

(ampec rpoxvBaHMA (pervcrpalym)

(HoMep kOHTaKTHOT'O TesyedoHa)

YBeaowienne o NoJTy4eHHH oaapKa
or " o 20 .

M=Belian o MoydeHr
rojapka (o) Ha JaTa [oJydeHns)

(HAMMCHOBAHWE ~ TPOTOKOJBHOTO ~ MEPONIDHSITHSL,  CITY’eOHOH — KOMAHIMPORKH,  JDYTOro OHIHATEHOTO
MEpOTIDHSTHS, MECTO M JATA [TPOBEeHHS)

Hanmenosanue XapaKkTepHcTHKa MOAapKa, ero onMcaHue Konuyectso CroumocTs B

nogapka NpeIMETOB pybmax <*>

1

2.

3.

Hroro
[TpunoxeHue : Ha

JMCTax.

(HaMMeHOBRaHMEe OOKYMeHTa)
PaBGoTHUK, pencTaBMUBIIL

YBeIoMIIEH e v 20 1.
(momrmce)  (pacumbpoBka nomrmich)

[pencenarenes

KOM/CCHM v 20 7.
(mommce) (pacumppoBxa nommcy)

PeIVCTPALMOHHEN HOMEP B XypHAJle DPerMCTpaly YBEeIOMISHW

n L 20 Tt

<*> BanofHSeTcs MpM  HAMWAM  JOKYMEHTOB, MOATBEPKIAIMX  CTOMMOCTD
rnomapka.



